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1. Go to www.baaqmd.gov/goods 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. After clicking the LOGIN button, the screen will change. Click the text at the 

bottom that says “New User? Please create an account” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

[Type a quote from the document or the 

summary of an interesting point. You can 

position the text box anywhere in the 

document. Use the Drawing Tools tab to 

change the formatting of the pull quote text 

box.] 

http://www.baaqmd.gov/goods
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3. On the next screen, click “Create Organization Account” on the left side 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. If you are the legal owner of the truck or if you are authorized by your company to 

complete the application, click YES to the question asked.  
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5. The next screen is your user profile set up screen. Enter contact information for 

your account and set up your own username and password.  

- Follow the instructions for your password – if you do not follow the instructions, 

your password 

will be rejected 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6.  The next screen 

will indicate that an 

email has been sent 

to you. After about 

2-3 minutes, check 

your email for a 

message that 

contains a link 

(example shown 

here). 

 

 
(if not received, check your “junk” or “spam” email folder in case the email was misdirected) 

 

By clicking the link shown in your email message, you will open the login screen again and 

can enter your username and password into the two boxes shown. 

IMPORTANT – Write down 

your username and password. 

No one but YOU knows this 

information and if you lose it, 

staff cannot help you find the 

information. Username and 

password are case-sensitive and 

must be entered exactly as you 

created them. 
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7. The email link takes you to the main Log In screen. Enter your username and 

password exactly as you created it.  

 

 

 

 

 

 

 

 

 

 

 

(Note: if you forget your password, the “forgot password” link below the Log In button 

can reset it but if you forget your username, there is no way to recover this information) 

 

 

 

 

8. The next screen is your account Home screen and will show your contact 

information and an empty table. At the top of this screen on the blue menu bar, 

click the Proposal menu item, then select Create New Goods Movement Proposal.  

Be careful – DO NOT to create a Carl Moyer Proposal! 
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9. The next screen describes the 

basic steps of the application.  

 

“Third Party” only refers to 

someone (like a truck dealer) who 

helps with your application – the 

owner is not a “third party.” Click 

Continue to Create Proposal.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

10. The next screen asks you to verify 

or correct your contact information 

and to enter some information about 

your fleet size and business. Enter this 

information and click Save and 

Continue to go to the next screen.  

 

 

 

Note that any typing or spelling mistakes 

you make will appear in your application 

and can cause problems processing your 

application. 
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11. The next screen is the Existing Equipment screen where you will enter information 

about your current truck. You must enter all fields with a red star beside them to 

allow you to move to the next screen, or an error message will appear. When ready, 

click Save & Continue.  

  

 

 

 

 

 

 

Be aware that if your 

screen is idle for 

more than seven 

minutes, the system 

will log you out and 

you will need to sign 

in again. Any 

unsaved information 

will be deleted. 

 

 

 

 

 

 

You can use the links 

on the left top side of 

the screens to 

navigate between 

screens.  
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12. The New Equipment screen comes 

next – enter the information about the 

replacement truck you would like to buy. 

You do not need to know exactly which 

truck and can leave fields blank if they do 

not have a red star beside them. 

 

 

 

 

Select a funding amount for this project. 

If you are unable to select, review the 

information you have entered and correct 

any errors. Funding amounts are based 

on the project you propose and must 

meet Program eligibility criteria. 

 

 

 

 

 

 

 

13. The Operational Activity screen asks 

you about the usage of your truck. You may 

need to review your truck’s mileage or other 

documentation before completing this screen.  

 

 

 

 

 

 

 

 

 

 

 

When you click Save & Continue on this 

screen, a small message will appear asking 

what you wish to do next (see next page).  
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14. The small message box 

asks if you wish to add 

another truck to your 

application or if you 

wish to add required 

attachments for the 

truck you just entered 

 

 

If you wish to apply for more than one truck, click Add new Equipment and the screen 

will return to your proposal Home screen showing a table. Beside the truck you just 

entered are three choices: Edit, Copy, Delete. Click Copy and the table will show a second 

truck (with no 

VIN) as shown 

in the example 

below. You may 

repeat this step 

to add all trucks 

you wish to 

apply for. 

 

 

 

 

 

 

Click Edit to 

enter 

information for 

the next truck.  

 

 

 

 

 

 

 

 

 

 

Do not create multiple applications in the system. Please enter all trucks for 

your fleet/company on one single application. 
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15.  The Attachments screen 

asks you to upload required 

documents to your application. If 

you cannot scan and upload the 

materials needed, click the 

Download Attachment Cover Sheet 

button and print the cover sheet 

that instructs you to mail, email or 

fax the attachments. 

 

 

Required: DMV history, 

insurance, mileage documentation, 

owner photo ID, TRUCRS Vehicle 

List & Compliance Status table 

 

 

 

By pulling down the menu on the Attachments 

screen, you can view the Attachment types. By 

selecting any item on this list, a description of the 

item appears (see example below).  

 

 

 

 

 

 

 

 

 

 

 

 

When ready, click Continue to move to the Proposal Summary screen.   
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Do not submit your proposal until you are certain that you have entered all required 

information and do not need to make any corrections. Submitting your proposal will 

“lock” the proposal so that you cannot go back to change any information. 

 

 
16. If any information is missing, a red button will appear; click the button to go 

directly to the screen where a correction is needed. If all buttons are green and you 

do not wish to add any other trucks to your application, press YES for both 

questions, even if you plan to send attachments later by mail/email/fax.  

 

 

 

 

 

 

 

 

 

When ready, 

click Continue. 

 

 

 

 

 

 

 

 

 

17. An optional survey 

will appear. Thank you for 

completing the survey if you 

wish to do so. 
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18. The disclosures and Proposal 

Submittal screen that appears next contains 

IMPORTANT disclaimers to read, 

understand and agree to. After reading each 

one, click the small box beside the item to 

agree. If any box is left unclicked, the 

proposal will not be submitted and the screen 

will show an error message.  

 

 

In disclosure g, you must enter a number, 

even if it is zero (“0”). 

 

 

 

 

 

 

 

 

 

 

 

 

 

You must type the legal owner’s name 

exactly as you did when you entered the 

Signing Authority contact information in 

the account Set Up screen  or the proposal 

cannot be submitted. If typed incorrectly 

and an error message appears, the error 

message will show you the correct name to 

type. 

 

 

 

 

 

When you are ready to finish your application and submit, click the Sign & Submit 

button. After clicking, you will not be able to make changes to the information you have 

entered into the system.  
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19. When the screen changes, you will see that a project number has been assigned to 

your proposal. Please use this number to refer to your proposal and project from 

now on. Write this number on any attachments you send to the Air District. 

 

After submitting, the system will automatically send an email to you that contains a 

PDF document showing all of your application information.  

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

20. After submitting, anytime you log in to view your application or to upload 

attachments, you will see your account Home screen. Note, by clicking the Add 

Attachment button, you can upload attachments even after submitting your 

application.  
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Basic steps to apply for Goods Movement Program truck replacement grant using online system 

 

1. Go to www.baaqmd.gov/goods - press purple Log In button 

2. On log in screen, click “New User? Please create an account” button 

3. On account set-up screen, click Create Organization Account – you must be the legal owner of the 

equipment or have permission of the owner to proceed. 

4. Complete all fields of the Create New Organization screen. It is important to follow instructions 

for the password format. Write down your username and password – this is required each time 

you sign into your online application and if lost, staff cannot assist you to recover it. 

5. When you click the “Create Organization and Account Holder” button, an email will be sent to 

the email address you entered on this screen. In about 2-3 minutes, check your email for a message 

(if not received, check “junk” or “spam” folder). Click the link in that email message to return to 

the main log in screen for the application.  

6. On the log in screen, enter your username and password (exactly as you originally typed them) 

and click Log In. 

7. On your main account screen, click the “Proposal” tab on the blue bar near the top. 

8. Select “Create new Goods Movement Proposal” option on the Proposal menu. 

9. On the first screen, enter information for your current truck.  

10. The next screen asks for information about your proposed truck replacement.  

11. The next screen asks about usage of your current truck and proposed truck. 

12. After the third screen, select an option on the dialog box that appears. You may wish to upload 

required Attachments for the truck you entered, or you may wish to add another truck to your 

application. 

13. Note that you may also add trucks to your existing application by going to the Home screen (click 

“Home” tab on the blue bar near top) and using the Copy command that appears on the table by 

your first truck. DO NOT create multiple applications for each of your trucks – enter all trucks on 

one single application proposal. 

14. To upload attachments, click a button or link in the application to Add Attachments. Upload 

attachments using the pulldown menu and browse functions (as you would do to attach a photo to 

an email message). Descriptions of required attachments appear if you select that attachment 

option on the pulldown menu. If you wish to send attachments by email, fax or mail, click the 

Download Attachment Cover Sheet button, print and use this as a cover sheet to send documents.  

15. To submit your application, go to the Attachments screen, click Continue. 

16. The Proposal Summary screen shows a table for each truck entered. If any buttons are RED, click 

the button to return to that screen to complete or correct information. If you have finished 

entering data for all your trucks and you plan to send the attachments soon, answer YES to the 

two questions and click Continue (or Customer Survey).  

17. The Survey appears – this is optional but appreciated if you will complete it. Click Save & 

Continue.  

18. The disclosures and Submit Proposal screen appears. Read, understand and agree to each 

disclosure by clicking the small button beside each one. In disclosure “g” enter a number, even if it 

is zero (“0”). At the bottom, enter the Signing Authority (usually, legal owner) name exactly as it 

appears in your user profile and enter the Signing Authority’s job title.  

19. When you click Sign & Submit, the application will be submitted and you will no longer be able to 

change information in the application although you can continue to upload Attachments by going 

to the Home page on your account.  

20. If you have questions, please email us at grants@baaqmd.gov.  

 

 

 

For information, www.baaqmd.gov/goods, or 415-749-4994 (option 1) 

http://www.baaqmd.gov/goods
mailto:grants@baaqmd.gov
http://www.baaqmd.gov/goods

